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This form is to be used by club members/employees when reclaiming money from the Club.
Get permission first. Money can only be reclaimed for purchased items that have been
approved in writing by the Captain or within guidelines approved by the Committee.
Where possible, vendors should be asked to invoice the Club directly.
Al expenditure must be supported by receipts attached to the claim form.

Expense forms should be submitted ASAP, and no later than one month after purchase.
All expense forms must by signed by an officer of the Club.
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